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A How-To
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How To...



First STeps...

By following these instructions

step by step you will be able to

register and provide the

required information for your

dbs application.

#1 Visit www.onlinedbs.co.uk/ebulk/self-service.php

#2
Click ‘Register with us’ to first set up user

information

#3

Complete the applicant registration form. making

sure to include your forename, surname, date of

birth, email address and enter the

organisational pin code: 29159

#4
Press 'PROCEED' and enter the organisational

passphrase:Cardiff2019

#5
Create your Password (must include At least 8

characters including 1 Uppercase, 1 lower case, a

number and special character)

NOW SUBMIT... WELL DONE!

http://www.onlinedbs.co.uk/ebulk/self-service.php


NEXT STEP... ID CHECKS

AS PART OF THE DBS APPLICATION YOU WILL BE

REQUIRED TO PROVIDE 3 SEPERATE FORMS OF

IDENTIFICATION. THERE ARE VARIOUS DIFFERENT ID

DOCUMENTS THAT ARE APPROPRIATE.

 

FOR EXAMPLE:
- VALID PASSPORT

- CURRENT DRIVING LICENSE

- BANK STATEMENT

- BIRTH CERTIFICATE



So what id should i bring?

there are various diffferent forms of id that are

acceptable for your dbs check - although certain

documentation must be provided together.

 

below you can see the acceptable document list which

provdes information on which ID documents can be

brought together.





once you have collected

together 3 seperate forms of id

you must contact the careers and

ideas team to arrange an

appointment.

 

here we will go through the dbs

application and verify your id.



FINAL STEPS

Once we have verified your

documents and completed

the ID check of your DBS,

you will receive an email

asking you to log back

into your portal and make

a payment of £45.04.

CONTACT US

IF YOU WOULD LIKE TO BOOK AN ID CHECK

APPOINTMENT WITH US OR HAVE ANY QUERIES

REGARDING YOUR DBS APPLICATION YOU CAN REACH

THE CAREERS & IDEAS TEAM AT THE FOLLOWING

EMAIL ADDRESSES:
 

- WORKPLACEMENTS@CAVC.AC.UK

- GOWEN1@CAVC.AC.UK

- CWADE@CAVC.AC.UK

- LELDRIDGE@CAVC.AC.UK


